
Our routines and why we have them 

In a school day there are lots of routines that teachers and students have which help us maximise learning time in a lesson and 

throughout the school day. Every second counts. Our routines can be as simple as entering and exiting your classroom, handing 

out books or moving in the corridor to the next lesson. We have some acronyms that will help us remember certain routines.  

 What is it? Why do we do it? 

 SLT Arrival Gate Duty 

Leaders greet pupils every morning in a warm and friendly 

manner. 

To greet students in a friendly manner. 

To help ensure safety when crossing the road. 

To encourage students to be on time. 

 Entry into the classroom 

A clear sequence of actions at the start of each lesson. 

To greet students warmly. 

To enter the classroom calmly. 

To start work quickly. 

 Exit from a classroom 

A clear sequence of actions at the end of each lesson. 

To leave the classroom calmly. 

To begin to move to the following lesson 

quickly. 

 Transitions 

The way we move around the school, walking on the left. 

To help get to lessons on time. 

To move safely without pushing etc. 

 Signal, Pause, Insist 

A signal for silence. 

So that all know its time for silence. 

To make sure staff don’t need to raise their 

voices. 

 Habits of attention 

Listening and asking questions appropriately. 

To help students listen while teachers teach. 

To enable students to ask questions. 

 Morning Address 

Lining up with form tutors in the  morning and  listening to 

a short message about values. 

To help ensure a calm start to the day. 

To enable students to check they have every-

thing they need. 

To  learn about our values. 

 Equipment 

Checking that each student has their pens, pencil and  

ruler. Loaning spare equipment when necessary. 

To be ready to start learning quickly. 

To help with good presentation of work. 

 Silence is golden 

A quiet classroom (other than during paired or group 

work). 

To enable students to concentrate on their 

work. 

To enable students to get help with work 

quickly when needed. 


